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[Iporpamma cocrasnena B coorBercTBur ¢ @I'OC BO no nanpasnenuto 50.03.01
HckyccTBa 1 TyMaHUTapHbBIE HAYKH.

Astop ILI'. Copokuna
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyromuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIET0 Ha3HAUCHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-1 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNeTeHIIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HA€T OCHOBHBIE MOHATHS UHPOPMAIIIOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI U TpeOOBaHM
1H(OpMallMOHHON Oe30macHoCcTH U oubanorpaduyeckoit
KYJIBTYPbI
Y. yMeeT pemiaTh CTaHAAPTHBIE 33/1a4u TPOo(hecCuOHaTBLHOM
OIIK-1 CnocobeH moHMMaTh NesITeIbHOCTH Ha OCHOBE MH(POPMALIMOHHON U
[IPUHIIMUIIBI paOOThl COBPEMEHHBIX [OMOINOrpapuuecKoi KyJIbTypbl C IPUMEHEHHEM
MH(POPMALIMOHHBIX TEXHOIOTUH U [MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH U C
MCIIOJIb30BATh UX JUIS PEILIEHUSI  [y4€TOM OCHOBHBIX TpeOOBaHUN MH(POPMAIIMOHHOMN
3a1a4 IpodeccnoHaIbHON 0e30macHOCTH
eI TeIbHOCTH H. onpenensieT Kpyr cTaHAapTHBIX 3a7a4 IpodeccuoHaIbHOM
NesITeIbHOCTH HAa OCHOBE MH(OPMALIMOHHON U
O6ubanorpaduyueckoil KyabTypsl ¢ IPUMEHEHUEM
MH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH U C
y4€TOM OCHOBHBIX TpeOOBaHUN MHPOPMAIIMOHHOM
Oe3omacHoCTH

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/bHOI NPOorpaMMbl

[Mpunamnexxnocts  muctumuiuael - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
O0s3aTebHas YacTh.

JIMCUMIUTUHBI, UCTIONB3YIONINE 3HAHUS, YMEHUS, HaBBIKH, MOTyYEHHBIC MPU WU3YYCHUU
naHHo: "CHUCTeMHOE U KpUTHYECKOE MbIIIEHUE"

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKa/JleMH4eCKHUX 4acoB, BbIIeJICHHBIX HA KOHTAKTHYI0 pa0oTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO PadoTy
o0y4aromuxcs



OO0mast TpyI0eMKOCTh TUCIUIUINHBI COCTaBIsAeT 3 3ad. e1.,108 Jacos.

By yaeOHOI paboThI

KomngectBo yacos

KoHnTtakTHas(aymuTopHas) pabora

Jlexuun 0
ITpakTrueckue (ceM, 1ab.) 3aHATHS 10
CamocTosTenpHas padoTa, BKIIOYast MOATOTOBKY K AK3aMEHAM U 08
3ayeram
Bcero yacos 108

5. Coneprxkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHUeM OTBEJeHHOr0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUIITAHBI

eMUHA amo- |B unTepa-| ®opMbl TEeKyLIEr0
Ne Pazgen u tema Ceme-| JIek- ¢ p| C pa P yi
Jlabopar.| cTOSAT. | KTUBHOM KOHTPOJIA
n/n AUCHMILINHBI CTp | UMHU
IIpakTny., pao6. dopme yCrneBaeMoCTH
3ananue 1. OCHOBBI
pabotel B Windows.
OCHOBHBIE TOHATHUSA
3ananue 5.
1  mHDOpMAIIMOHHBIX 11 10
N Co3znmanue,
TEXHOJIOTHH.
odopmiieHne
3amuTa pedepara
Beenenue B
1.1 mHOpMaOHHBIE 11 10
TEXHOJIOTHH.
OKOHHBIN UHTEpdENC
. pd Tecr 1. OC
1.2 (Windows. Pab6ora c 11 1 10 .
. Windows
daitnamMu 1 nankamu
TexHuueckue u
MpOrpaMMHBIE CPEICTBA
2 |peanuzanuu 11 10
1H(OpPMaILMOHHBIX
MPOIIECCOB.
b1 ApXUTEKTypa U 11 10
kiaccugukaus 9BM
Tecr 3.
ATnapaTtHoe «IIpoBenenue
2.2 |obecnieueHne 11 10 SKOHOMHUYECKHUX
nepcoHaJIbHBIX DOBM pac4yeroB B
Microsoft Excel»
OO01mas xapakTepuCTHKa
2.3 [mMporpaMMHOIO 11 10
obecnieuenust DBM.
CucrteMHOE
2.4 [mporpaMMHOE 11 1
obecrieuenne DBM.
OducHoe nporpaMMHOE
3 11 10
o0ecrnieueHue.
3.1 [Pa3paboTKa TEKCTOBBIX 11 3 3ananue 3. Ilpsamoe




n/n

Pa3nen u tema Ceme-| JIek-
JTUCIHUIINHBI CTp | Hum

Cemunap| Camo- |B unrepa-| ®opmbl TeKylIEro
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH

TOKYMEHTOB. dopmatupoBaHue B

MS Word.. 3aganue
4. Pabota c
Tabiuiamu B MS
Word.. Tecr 2.
«ITonroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word»

3.2

DKOHOMHUYECKHUE
pacyeThl B 3JIEKTPOHHBIX | 11 4
TadinIax.

3aganue 7.
O0paboTka TadJunIl
dopmara «CrrcoK»

B MS Excel

['nmoGanpuble cetd DBM. | 11 10

3aganue 2. OCHOBEI
pabots B Internet

4.1

KoMIIbIOTEpHBIE CETU U
HTEpHET.

3agaHue 6.
Brmonaenne
11 1 8 pacyeToB, CO3/1aHNE
nuarpamMm B MS
Excel

NTOI'O 10 98

5.2. JlekuMOHHBIE 3aHATHS, UX COJePKAHUE

5.3. Cemunapckue, npakTHyecKme, JJadopaTopHbie 3aHATHS, X COAepPKaHUe

Ne paznena u
TEMBI

Copepxanuie v (OpMbI IPOBEACHUS

1.2

OO011ast XxapakTepucTHKa porpaMmmHoro ooecriedenuss IBM. [lonstue
uHTEepdeiica Noap30BaTEeNs, UHANBUAYAIbHBIE HACTPOWKN — PETHOHATBHEIC
CTaHJapTHI.

@aitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tumnsl
¢aiinos, nomHoe uMs (aitna, cBoiicTBa (aitna. OCHOBHBIE onepaluu ¢ paitnamu.
| pynnoBeie onepanuu.

4.1

Komnwtotepusie cetu u MaTeprer. Cnyx0b1 MaTepHeTa. [Tonck nabopmaruu.
KomMmyHuKanmoHHble BO3MOXHOCTH VHTEpHETA.

3amura pedepara. 3amuTa pedepara ¢ npe3eHTauuei no HHIUBUIYaTIbHO
BbIOpaHHOM TEMeE.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuioxenus, ero natepgeric.
PenaktupoBanne u popMaTHpOBaHUE TEKCTA, OTINYUE MEKTY dITUMHU
ornepanusMu. 4 ypoBHs popMaTupoBaHus TeKcTa. POpMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX IOKYMEHTOB. MIIIIOCTpanuy B JOKYMEHTE:
CO37IaHNE UCITIOJIB3YEMBIX B TeKCTE PopMyI1, OJIOK — cxeM 1o BapuaHTam. [lonsaTue
KOMIIO3UINH, TPYIIHUPOBKH 00BEKTa, TOCTOWHOTO PaCHOIOKEHUs MaTepraia
VJUTIOCTPAITIH.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM TOKYMEHTOM. [loAroTOBKa MakeTa KypcoBOi
paboTh U €€ ohopmIiIeHHE 110 TyIaBaM. Vcronb30BaHUE CTHIICH.




Ne paznena u

Conepxanue 1 POpMBI IIPOBEIECHUS
TEMBI Acp (bop POBCA

PaboTa ¢ MHOTI'OCTpaHUYHBIM JOKYMCHTOM. CHOCKI/I, NEPEKPECTHRIC CCHIJIKH,

3.1
CITMCKH, aBTOCO6I/IpaeMOG OI'JIaBJICHHC.

OnekTpoHHble Tabuuibl. OcobeHHocTH HTEpdeiica mporpaMmmel. BBO 1aHHBIX,
aBToMartu3anus BBoja. [Ipocreiimue pacuérsl (hopmybl, QyHKITHH).

3.2 Kormposanue hopmys. TUbl cCbUTOK (OTHOCUTENBbHBIE, aDCOTIOTHEIE,
CMEIIaHHbIC, BHEITHIE) HA SYCUKH Ta0uIbl B popmynax. Berpoennsie GyHKINM,
WX CUHTAKCHC U TEXHOJIOTUSI TIPUMEHEHUSI.

DKOHOMHUYECKHE pacueThl B NEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(bopMyIBbHBIX BBIpaXXEHHUI Ha MpUMepax paboThl ¢ MATEMATUYECKUMU

3.2 ¢ynkuusamu. Pemenune 3anaq mo Bapuantam. Tumsl nuarpamm [loctpoenue
nmuarpaMm (rpauyecKuil aHaIu3 TaHHBIX ).
DKOHOMHYECKHUE PACUeThl B AJIEKTPOHHBIX Ta0numax. [IpaBuna co3ganus tabiuil
3.2 dopmata «Crircok». OcHOBHBIE oniepanuu co cnuckamu: COpTHpOBKa,

dunbTpanus.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO
AUCHHUILIMHE (MOJHBIH TEKCT NPUBEIEH B NPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHudA WIH
HHbIC MaTepHaJIbl, Onucanue
Sranb He00X0AMMbIe JIsl OLleHKH HoKazaTeel 1
MHDOBAHMST 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER
¢dopmuposa T Mepeuens (3yHI)IZ u (WIH) oNbITA puTep
N KOMIIETCHIINH 3 1 3 AeSITeIbHOCTH OHCHHBaHP\I’ﬂ
0 (opmupyembix ( d...5.n, K KOMIIeTeHIHii Ha
(Tema u3 N XAPAKTEPU3YIOUIMX ITAMbI
n/n . KOMIIETCHLIMH vV.1...¥.n dopMupoBanHs [Pa3IMYHBIX ITANAX HX
pabdoueit K PMHPC ¢dopmApoBanus
no ®I'OC BO H.1...H Il) KOMIleTeHIHUii B Ipouecce i
InporpamMmmabl elecodl, .| ommcaHue MIKaJ
OCBOCHHUSA oﬁpasoBaTeanou 100
[[HCHHHJII/IHLI) nporpamMmMsbl OHeH"Bamﬁﬂ (no )
(Hammenosanue 0aJsIBHOI 1IKaJTe)
OICHOYHOI'0 cpencrsa)
3.3HAET OCHOBHBIE
TTOHSTHS
MH(POPMAIMOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHI 1
TpeOOBaHUIA
MH()OPMALMOHHOH
0€30MMaCHOCTH U HONHOCTBIO
onbmorpaduueckoit
VB TVDLL BBITIOJTHEHHOE
YABTYP 3aJaHue — 5
1. OcHOBHBIC V' VMeeT pelIaTh 0aJlJIoB, YaCTUYHO
MOHSTHS Y p 3amanue 1. OCHOBBI BBITIOJTHEHHOE
1 OIIK-1 CTaHJapTHBIE 3a/1a4N .
nH(pOpMaMOHHBIX . pabotsl B Windows 3a/laHue — O
. po¢eCCHOHATBHOM
TEXHOJIOTHIA. MIPaBUIBHO
esITeIbHOCTH Ha
cHOBE BBITTOJTHEHHBIX
oo
. 3a7aHui * 5
MH(POPMALIMOHHON 1
N 6aos. (5
OorborpaduuecKoi ®)
KYJIBTYPBI C
[IPUMEHCHHEM
MH(POPMAIMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTUHN U C yU4ETOM
OCHOBHBIX TPEeOOBaHHIA
nH(pOopManMOHHON




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH JesITeTbHOCTH. ONCHIBANITH
Ne ¢opmupyembIx (3.1 .o .3.“, > KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paboueii K . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
0e3011acHOCTH
H.onpenenser kpyr
CTaHJapPTHBIX 3a/1a4
poeCCHOHATBHOMN
eI TeIbHOCTH Ha
OCHOBC
MHPOPMAMOHHON U
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHCHUEM
nH(pOpMaLMOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0€3011acHOCTH
3.3HaeT OCHOBHBIC
TTOHATHUS
MHPOPMAINOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHI U
TpeOOBaHUIA
MH()OPMALMOHHOH
0e30MacHOCTH U
oubmorpaduyeckoit 8 6auioB -
KYJIBTYPBI HalJeHO U
MIpeICTaBICHO
Y.ymeer pematb JI0CTaTOYHOE
CTaHIApTHEIC 33291 KOJIMYECTBO
po¢eCCHOHATBHOM aKTyaJIbHON
esITeTbHOCTH Ha HHPOPMALINH 110
OCHOBE Teme , 5 6auIoB -
MH(POPMALMOHHON 1 3ananue 5. Cosnanne, HHpOpMaNUs
2 OIIK-1 P . |opopmiienne u 3ammra vob
oubaorpaduueckoit edbepara HaljieHa He
KYJIBTYPBI C peoep aKTyaJIbHAs WITH
MPUMEHEHHEM HE B TIOJTHOM
MH(OPMAIIMOHHO- 00Béme, 0 6amoB
KOMMYHHUKAI[MOHHBIX - HaliieHHAas
TEXHOJIOTHI U C yU4ETOM nHpOpMaIus He
OCHOBHBIX TPEOOBaHMIA COOTBETCTBYET
nH(pOpMannoHHOH Teme pedepara
0€30I1aCHOCTH (15)

H.ompenenseT kpyr
CTaHIApPTHBIX 33724
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MH()OPMAIMOHHON U
onbaorpaduueckoit




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl Heo0X0AMMbIe JUIST OLIEHKH “02:::;1]:::; -
MHDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIICTCHIUH 1 JesTeTbHOCTH OUCHHBATH
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeH il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n 6 o KOMIICTCHIIMH Y.1.. .Y.n, (opmupoBanus P
paoouen . ¢hopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI elloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
0e30macHOCTH
3.3HAET OCHOBHBIC
TTOHATHS
WHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
nH(pOpMaMOHHOH
0€30I1aCHOCTH U
OoubrorpaduuecKoit
KYJIBTYpBI
Y.ymeer pewaTth
CTaH/IapTHbIE 33/1a41
rpodeccHoHaIBEHOM
NIeATeIbHOCTH Ha
OCHOBE
MH()OPMALMOHHO 1
oubmorpaduyeckoit (npoteHT
KYIIBTYPEL © s all;)I/IJ'II:HI)IX
1.2. OxoHHBIH PUMEHEHUEM O”ll?BeTOB %10
nHTepdeiic MH()OPMALMOHHO- 6a1o)

3 |Windows. Pabora |OIIK-1 komMMmyHHUKaIMOHHBIX  (Tect 1. OC Windows oK FJ'IeHH’LIX
c aiinamu u TEXHOJIOTHI U C y4E€TOM gge X 110
MarnKkamu OCHOBHBIX TpeOOBaHHH 6Jm>1<§171mer0

MH(POPMAIMOHHOM
5e301ACHOCTH nesnoro uucina (10)

H.ompenenser kpyr
CTaHIApTHBIX 3a/1a4
npodeccuoHaTbEHOM
NIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
Oorbrorpaduueckoi
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
0e30macHOCTH




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
3.3HaeT OCHOBHBIC
TTOHSATHS
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
MHPOPMATNOHHON
0C30MMaCHOCTH U
oubmorpaduaeckoit
KYJbTYpHI
Y.ymeer pelaTth
CTaHJapTHHIE 3aa41
poeCCHOHATBHOM
NesATeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
oubmorpaduaeckoit (npoteHT
KYJIBTYPHI C p
pHMCHEHHEM TIPaBUIBHBIX
2.2. AnnapaTtHoe Tect 3. «I[IpoBeneHue otBetoB * 10
MH(POPMAIMOHHO-
oOecrieueHue PKOHOMHYECKUX 0aJlJIOB),
4 OIIK-1 KOMMYHHUKAIIMOHHBIX .
[IepCOHATHHBIX N pacdeToB B Microsoft OKPYTICHHBIX
TEXHOJIOTHH U C YIETOM
OBM . |[Excel» BBEpX 10
OCHOBHBIX TpeOOBaHMIA GIKaIICro
MH()OPMALMOHHOH
5e30MACHOCTIH nenoro uucina (10)
H.ompenenser kpyr
CTaHIapPTHBIX 3a/1a4
po¢eCCHOHATBHOM
ESATSITIEHOCTH Ha
OCHOBE
MH(POPMAIMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
MPUMEHEHHEM
MH(POPMAIMOHHO-
KOMMYHUKAITMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIA
nH(pOpMannoOHHOH
0e30MacHOCTH
3.3HaeT OCHOBHBIC TOJTHOCTHIO
TTOHSTHSI BBITIOJTHEHHOE
WH(POPMAIUOHHO- 3amanue — 10
3.1. Pa3zpaboTka KOMMYHHUKAIIMOHHBIX  [3amaHue 3. [Ipsmoe 0aJIJI0B, YACTHYHO
2
5 |[TeKCTOBBIX OIIK-1 TEXHOJIOTUH U dbopmatupoBanre B MS | BBITIOJTHEHHOE
TOKYMEHTOB. TpeboBaHUi 'Word. 3a/IaHue — JIOJIS
MH()OPMAITMOHHOM MIPaBUIIBHO
0E30TTaCHOCTH U BBITTOJTHEHHBIX

onbaorpaduueckoit

3amanui * 10




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

KYJIBTYpBI

Y.ymeer pelaTh
CTaHIapTHbIE 33/1a41
poeCCHOHATBHOMN
NIeATeIbHOCTH Ha
OCHOBE
MH()OPMAIIMOHHON U
oubmorpaduaeckoit
KyJIBTYPHI C
pUMEHEHHEM
nH(pOpMaLMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
MH(POPMAITMOHHOM
0€3011acHOCTH

H.ompenenser kpyr
CTAHIAPTHBIX 33134
npodecCHOHABHON

e TEeEHOCTH Ha
OCHOBE
MH()OPMALMOHHOI 1
OoubIorpaduuecKoi
KYJIbTYPBI C
NpUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHHH
MH(POPMAITMOHHON
0e301acHOCTH

6asos. (10)

OIIK-1

3.3HAaET OCHOBHBIC
[TOHSATHS
MH(POPMAINOHHO-
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHH 1
TpeboBaHUit
MH()OPMAITMOHHOM
0e30MacCHOCTH U
OorborpaduuecKoi
KYJIBTYPBI

Y.ymeer peurats
CTaHIApPTHEIC 3a]1a91
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MH()OPMAIMOHHON U
onbaorpaduueckoit

Sananue 4. PaGora ¢
Tadimnamu B MS Word.

MTOJTHOCTBIO
BBITIOJTHEHHOE
3aganue — 10

0aJIJI0B, YACTHYHO
BBITIOJTHEHHOE

3a/IaHue — JIOJIA
MIPaBUIBHO
BBITTOJTHEHHBIX
3aganuii * 10
6aymos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
Oe3omacHOCTH

H.ompenenser kpyr
CTAHIAPTHBIX 33134
poeCCHOHATBHOMN
NIeaTeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPBI C
pUMEHEHHEM
MHPOPMALNOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHHH
MH(POPMAIMOHHON
0e301acHOCTH

OIIK-1

3.3HaeT OCHOBHBIE
MOHSTHS
MH()OPMALMOHHO-
KOMMYHHUKaIMOHHBIX
TEXHOJIOTUI U
TpeOOBaHUIA
MH(POPMAIMOHHON
0€30MacHOCTH 1
oubmorpaduaeckoit
KYJIbTYPBI

Y.ymeer pelaTth
CTaH/IapTHbIC 33/1a41
npodeccuoHaTbEHOM
NIeSTeIbHOCTH Ha
OCHOBE
nH(pOpMannoHHON 1
OorborpaduuecKoi
KYJIBTYPBI C
[IPUMEHEHNEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHMIA
MH()OPMAITMOHHOM
Oe30macHOCTH

Tect 2. «I[Togroroska
TCKCTOBBIX }IOKyMeHTOB
B Microsoft Word»

(IporieHT
MPaBUIIBHBIX
otBetoB * 10

0ayIoB),
OKPYTJICHHBIX

BBEPX JI0
OumKanmIero

nesnoro uucina (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3yHbI. H (WIK) onbITa
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n q)O MHDOBAHMS PA3JIUYHBIX dTANmax uxX
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
H.onpenenser xpyr
CTaHIApPTHBIX 33744
poeCCHOHATBHOM
IeATEILHOCTH Ha
OCHOBE
MH(POPMAIMOHHON U
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHCHUEM
WH(POPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0e30MacHOCTU
3.3HaET OCHOBHBIE
[TOHSITHS
MHPOPMALHNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI 1
TpeOOBaHUIA
MH(POPMAIMOHHON
0C30MMaCHOCTH U
OoubrorpaduuecKoit
KYJIBTYPBI
Y.ymeer pelaTth
CTaHIapTHBIE 3a1a91
npodeccnoHaTbHOM MOJIHOCTBIO
NeATSIIEHOCTH Ha BBITIOJTHEHHOE
39 OCHOBE 3aganue — 10
- MH(pOpPMaIIMOHHOH U 0aJIJIOB, YACTHIHO
DKOHOMHUYECKHE bopman . [3amanme 7. O6paboTka ’
oubmorpaduaeckoit BEITIOJTHEHHOE
8 [pacueTsl B OIIK-1 CVIIBTVDL C rabmui popmaTa saaHme — 1o
PIIEKTPOHHBIX YIBTYP «Crmcox» B MS Excel
[IPUMEHCHHEM MIPaBUIIBHO
Tabnumax.
HH(POPMAIIHOHHO- BBITIOJTHEHHBIX
KOMMYHHUKAIIMOHHBIX 3amadui * 10

TEXHOJIOTHIl U C yU4ETOM
OCHOBHBIX TPEOOBaHMIHA
MHGOPMATMOHHOM
0e3omacHOCTH

H.ompenenseT kpyr
CTaHIApPTHBIX 33724
po¢eCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
MH()OPMAIMOHHON U
ouborpaduueckoit
KYJIBTYPBI C
[pUMEHEHHEM

6aymos. (10)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(OpMaMOHHON
0e30I1acHOCTH

4. 'mobanbHbIE
cetu DOBM.

OIIK-1

3.3HaeT OCHOBHBIC
MOHSTHS
MHPOPMALNOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U
TpeOoBaHuit
nH(pOpMaMOHHOH
0€3011aCHOCTH U
OoubrorpaduuecKoit
KYJIBTYPBI

Y.ymeer pewaTh
CTaHIapTHbIC 331441
rpodeccHoHaIBEHOM
NIeATeIbHOCTH Ha
OCHOBE
nH(OopMannoHHOH 1
OoubrorpaduuecKoit
KYJIbTYPBI C
NpUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIMOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHMH
MH(POPMAIMOHHON
0e30macHOCTH

H.onpenensier kpyr
CTaHIApTHBIX 3a/1a4
npodeccuoHaTbEHOM
JIeSTeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
oubamorpaduueckoit
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
MHGOPMATMOHHOM
Oe30macHOCTH

3aganvie 2. OCHOBEI
paboTsl B Internet

[TOJIHOCTELIO
BBIMTOTHEHHOE
3aJlaHue — 5
0aJ1I0B, YAaCTUYHO
BBIMTOTHEHHOE
3a7aHHe — JI0JIS
MPaBHIBHO
BBIIIOJIHEHHBIX
3amaHni * 5
6aos. (5)

10

4.1.
KommnbrorepHbie

OIIK-1

3.3HAET OCHOBHBIE
[TOHSATHS

3amanme 0.
BrinmonHeHue pacueros,

TIOJITHOCTBIO
BBIITIOJTHCHHOC




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
cetu u HTEpHET. MH(POPMAIUOHHO- CO37]aHKe JUarpamMmm B 3amaHue — 8
KOMMYHUKAIMOHHBIX  [MS Excel 0aJIoB, YACTUYHO
TEXHOJIOTHI U [locTpoeHue quarpamMm | BBIIIOJIHEHHOE
TpeGoBaHuit 3aJaHue — J0JIA
MH(POPMAIUOHHOM MIPaBUJILHO
0e30MacHOCTH U BBITIOJTHEHHBIX
oubmorpaduaeckoit 3amaHuid * §
KYJbTYpHI 6armos. (8)
Y.ymeer pelaTth
CTaHIApTHEIC 33291
poeCCHOHATBHOMN
e TeIbHOCTH Ha
OCHOBE
nH(popMaMOHHOI 1
OoubrorpaduuecKoit
KYJBTYPBI C
MIpUMEHCHUEM
MHPOPMALNOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH U C YIETOM
OCHOBHBIX TPEOOBaHMIHA
MH(POPMAITMOHHON
Oe3omacHOCTH
H.ompenenser kpyr
CTaHIapTHBIX 3a/1a4
npoQeCcCHOHANBHOM
eI TeIbHOCTH Ha
OCHOBE
MH(POPMAMOHHON U
oubmorpaduaeckoit
KYJIBTYPHI C
[IpUMEHEHHEM
MH(POPMAINOHHO-
KOMMYHUKAITMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHMIHA
MHGOPMATMOHHON
Oe30macHOCTH
3.3HAaET OCHOBHbIE
oHsTIS TOJIHOCTBIO
BBITIOJTHEHHOE
WH(POPMAIUOHHO- sanamme — 7
KOMMYHUKAllMOHHBIX  ([3ajaHue 6.
. 0aJIJI0B, YACTHYHO
TEXHOJIOTHI U BrlnosHeHUE pacyeToB, BBIIOTHCHHOE
11 OIIK-1 TpeOoBaHuUH CcO3JaHue Juarpamm B
o 3a/IaHue — JIOJIS
MH()OPMAITMOHHOM MS Excel DABIIEHO
0e301acHOCTH 1 Co3zmanne Tabmuiy BHEOHHGHHHX
ouborpaduueckoit -
N— 3agaHuit * 7

6aos. (7)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOoOXOAMMBbIe 1JIsl OLIEHKH Onucanne
Srans! 3HAHUH, yMeHH i1, HABBIKOB noxasareseii u
9 9
q)opanOBamin Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
o ¢opmupyembIx ( d...3.1, > KOMIIETeHIUI HA
(Tema u3 N XAPAKTEPU3YIOIIMX ITAMbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopMupoBanus Pa3JIMYHBIX dTaNax ux
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NpOorpaMmMbl elo. I, .| ommcaHWe mKaJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue

OLIECHOYHOI0 CPEACTBA)

Y.ymeer pelaTh
CTaH/IapTHbIE 33/1a41
poeCCHOHATBHOM
NeaTeIbHOCTH Ha
OCHOBE
nH(pOpMaMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
pUMEHEHHEM
MHPOPMALNOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0€30I1acHOCTH

H.onpenenser kpyr
CTaHIApTHBIX 3a/a4
npodeccHoHANTBHOM
NeATeIbHOCTH Ha
OCHOBE
nH(OopMannoHHOH 1
oubmorpaduaeckoit
KYJIbTYPBI C
NpUMEHEHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTUI U C yU4ETOM
OCHOBHBIX TPeOOBaHHH
MH(POPMAIMOHHOM
0e301acHOCTH

HToro 100

6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PadouynMm y4yeOHBIM IUIAHOM NpeaycMoTpeH 3ader B cemectpe 11.
BOITPOCHI J1J151 ITIPOBEPKU 3HAHUI:

1-it Bompoc Ounera (20 GamioB), Bua Bompoca: Tect/mpoBepka 3Hanwmii. Kpurepwmii: Tect
coctout u3 20 BOMPOCOB, KXK/IBIM OlleHuBaeTcs B 1 Gasr.

Kommnerennusi: OIIK-1 CpnocodeH mnoHMMATh NPHHOMIBI PadoTbl  COBPEMEHHBIX
HHPOPMALMOHHBIX  TEXHOJOTMH M  HCHOJb30BATH HUX AJds  pelleHMs  3ajad
npogeccHoHAIbHOM 1esITeTbHOCTH

3HaHue: 3HAaeT OCHOBHBIE IOHATUSA MH(OPMAIIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH U
TpeboBaHui HH(YOPMAITMOHHON 6e301acHOCTH U OMOIHOTrpaduIecKoil KyJIbTyphl



1. Excel: HacTpoiika nmapaMeTpoB paboThl, BUJa OKHA, OTOOPaKEHHUS COACP)KUMOTO TOKYMEHTa
2. Excel: cpeactBa pepakTiupoBaHusi TaOJIUYHOTO JOKYMEHTA, BblelieHue (parMeHTOB TaOIHIIbI,
00BbeIMHEHNE TUEEK

3. Excel: cpenctBa dopmaTupoBaHus S4€eK U UX COIACPKUMOTO

4. Word: HacTpoiika mapaMeTpoB pabOThI, BH/Ia OKHA, OTOOPAKEHHS COJIEPKUMOTO TOKyMEHTa

5. Word: [1apamerpsl ab3ama: Ha3HaY€HHE, CLIOCOOBI YCTaHOBKHU

6. Word: [TapameTpsl CTpaHHUIIBI: HA3HAYCHUE, CTIOCOOBI YCTAHOBKH

7. Word: [1apametps! mpudra: Ha3HaYeHHE, CIOCOObI YCTAaHOBKU

8. Word: cpencrsa peqakTHpOBaHUS TEKCTOBOTO JOKYMEHTA, HABUT AU IO JOKYMEHTY

9. Word: cpenctBa hopMaTupoBaHus TEKCTOBOTO JOKYMEHTA, CTUIIU (POpMaTHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HeleyaTaeMble CHMBOJIBI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T10J151), KOJIOHTUTYJIBI, 3aKJIaAKH, Pa3eibl

11. Word: TexHosnorust ¢oOpMUPOBAaHUS OTJIABIICHUS, BCTABKH CHOCOK, IMOAMKCH K PUCYHKAM U
TadJmam

12. AnmapaTHoe obecrieueHne KOMITBIOTEPa: COCTaB, Ha3HAUYCHHE

13. Bydep oOMeHna: HazHaUeHHE, KOMAH/IbI PaOOTHI

14. Beruucnenuss B Excel: mnpaBuma cocraBneHust (GopMmys, HCIOJIb30BaHNE (YHKIUH,
KonupoBaHue Gopmyi, 00bEMHbBIE CCHUIKI

15. I'nobanbHas ceth IHTEpHET, cpencTBa noucka UHPOPMAIIIH.

16. [etictBus Han ¢aimamu u nankamu B OC Windows (cmocoObl co37aHusi, CIIOCOOBI
BBIJICJIEHUS, CITOCOOBI KOMTUPOBAHMS U TIEPEMELICHHS, TIOUCK (ailyioB)

17. dunarpammel BExcel: Ha3HaueHHe, BUIBI

18. Haznauenue nporpammubix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcunoBuble monatus Excel: sideiika, comepKMMoe SUCHKH, TUIl JAaHHBIX B SYCHKE, aapec
a4yeiiku (a0CONIIOTHBIN, OTHOCUTENbHBIN), (hOopMyIia, 3HaUCHHE SYEHKHU, AUANa30H TYeeK

20. [TonsiTHE ONEpalMOHHON CUCTEMBI IEPCOHATBHOTO KOMITBIOTEPA

21. TloHsATHE TEKCTOBOTO IPOIECCOpa: Ha3HAYEHHE, BO3MOXKHOCTH, OTIMYHE OT TEKCTOBOTO
penakropa

22. [loHsiTHE HIEKTPOHHOM TaOJIUIIBI, CTPYKTYPA, BO3MOKHOCTH

23. Ilpunoxxenue «IIpoBoAHNK»: Ha3HAYEHUE, HACTPOIKAa OKHA MPOBOJAHUKA

24. IlporpammHoe o0OecriedeHre KOMIbIOTepa: Kilaccu(uKays, Ha3HauYeHHe

25. IIporpammbI-Opay3epbl: Ha3HaUYSHHE, HACTPOIiKa MapaMeTpoB paboThI

26. CpencrBa penaktupoBanus U opmatupoBanus quarpamm BExcel

27. Crpyktypa auarpamm BEXxcel: psii naHHBIX, 3arojlOBOK, OCH, JET€HJa, MOJMHCH OCeH,
TIOJIIIACH JTAHHBIX

28. Texnonorus paboTsl ¢ Tabaunamu B Word

29. TumnoBas CTpyKTypa okHa npuwioxenus Windows, ynpaBiieHHe OKHaMU

30. Paiinoas cucrema OC Windows (¢aitibl u nmanku, pabouuit cTos, ApIibIKH, THIBI (haiiiios,
HaBUTalMs 1o (ailioBoii cucteme)

TUITOBBIE 3AJIAHWS J1J151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owmiera (40 OamwtoB), BHUJ Bompoca: 3ajaHue Ha ymeHue. Kputepuii: 3amanue
COCTOMT U3 4 MyHKTOB, KaXbIi olieHnBaeTcs B 10 6amios.

Kommnerennusi: OIIK-1 CpnocodeH mnoHMMATh NPHHOMIBI PadoTbl  COBPEMEHHBIX
HHGOPMANIMOHHBIX  TEXHOJIOTMH W  HCHOJAb30BATH HMX JJIs  pelleHHs  3aaa4
npogeccnoHAILHOM /1esITeJIbHOCTH

YMeHne: ymeeT pemarh CTaHAAapTHBIE 3ajadd Mpo(ecCHOHAIFHOW NEATENIbHOCTH Ha OCHOBE
UHPOPMALIMOHHOM © OuOnIMorpaguueckoil KyJIbTyphl € NPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJOTMH M C Yy4YeTOM OCHOBHBIX TpeOOBaHMI WH(MOPMAINOHHON
6e3omacHOCTH



3agaua Ne 1. Beimonauth 00paboTKy TabnuyHbIX gJaHHBIX B MS Excel
TUITOBBIE 3ATAHU A U1 TIPOBEPK HABBIKOB:

3-ii Bompoc Owmnera (40 OamwioB), BUJ Bompoca: 3amaHue HAa HaBbIKU. Kputepwmii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXIbI OIIEHUBAETCS B 8 OAILIOB.

Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHOMIBI pPadoTbl COBPEMEHHBIX
HHPOPMALMOHHBIX  TEeXHOJIOTM M  HMCHOJB30BAaTh HX JUIS  pelleHus  3a4a4
npogeccHoHAIbHOI 1esITeTbHOCTH

HaBbik: ompenenser Kpyr CTaHIapTHBIX 3a7ad NPOQECCHOHAIBHOM ESITEeIbHOCTH HAa OCHOBE
UHPOPMALIMOHHON M OHOIMOrpaduuecKoil KynbTypsl € NpPUMEHEHHEM HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM M C Y4EeTOM OCHOBHBIX TpeOoBaHUI MH(OPMAIIOHHON
0e30I1aCHOCTH

3ananue Ne 1. BoimonHuTh oopmiieHne TeKCTOBBIX JOKyMeHTOB B MS Word

OBPA3EIL] BUJIETA

Hamnpasnenune - 50.03.01 HckyccrBa u

MUHHCTEPCTBO HAYKH M BBICIIETO 00pa30BaHUSA IYMaHUTApHBIE HAYKH

Poccuiickoit ®enepanuun

denepanbHOE roCyIapCTBEHHOE OFOIKETHOE HpO(bHJH’ - MckyccTBa M TyMaHUTapHbIC
00pa3oBaTenpHOE YIPEKICHHE HayKH
N BBICILIET0 06pasoBaHis . Kadenpa maTremaTnyeckux METOJ0B U
«BAUKAJIBCKUU I'OCYJAPCTBEHHbBIN o
VHUBEPCHTET IU(GPOBBIX TEXHOJIOTHA
(®TBOY BO «BI'Y») Jucnumuivza - MapopManimoHHbie
TEXHOJIOTUU
BUJIET Ne 1

1. Tect (20 Gamnon).
2. BeimonHuTh 006paboTKy TabnuyHbix naHHbX B MS Excel (40 6amioB).
3. BemmonHuTh opopmiieHre TeKCTOBbIX ToKyMeHTOB B MS Word (40 GamioB).

CocraBurenp IL.T". Copokuna

3aBeyronuit kageapou A.B. Poauonos

7. IlepeyeHb OCHOBHOI M 10NIOJHUTEJIBLHOM y4eOHOH JUTEPATYyPbl, HEO0X0AMMOM s
OCBOCHMS IMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAS JIUTEepaTypa:

1. HonskoB B. II. Unpopmatuka 11st 5JKOHOMHUCTOB. yueb. s 6akajgaBpoB. JOMYIIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonskora.- M.: FOpaiir, 2013.-524 c.

2. Kocapes B. I1., I[TonsikoB B. I1. Uudopmaruka 11 5KoOHOMUCTOB. [IpakTikyMm. yued. mocodue
1u1st 6akanmaBpoB. gomyiieHo M-BoM obpaszoBanus u Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemsix T.U., Bypaykosckas A.B. Ilpumenenue wuHGOPMAIIMOHHBIX TEXHOJOTUN IS
00paboTku TekcToBol nHpopMmaruu.- Upkyrck: M3n-so BI'Y, 2019.- 182 c.

4. l'apsera B.B. Undopmatuka [DaeKTpOHHBIN pecypc] : y4eOHO-METOAMYECKOe IMocobue K
[IPAKTUYECKHUM 3aHATUSAM U CaMOCTOSTEIbHON pabore mo HampasieHusMm noarorosku 09.03.01



http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html

Unadopmatuka W BeuucaurenbHas Texauka #u 09.03.02 MudopManuoHHBIE CHCTEMEI U
texHonornu / B.B. T'apgeBa. — DJIeKTpOH. TEKCTOBBIC JgaHHbIE. — M. : MOCKOBCKHI
rOCYIapCTBEHHBIN cTpouTesbHbIl yHUBepcuTeT, Al [Tn Op Memuna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexxum poctyna: http:// www.iprbookshop.ru/73557.html

5. Ecaynosa C.II. MadopMalimOHHbIE TEXHOJOIUHA TYPUCTHYECKON MHAYCTPUU [DIEKTPOHHBIH
pecypc]: yuebnoe nocobue/ C.I1. EcaynoBa— DIeKTpoH. TEKCTOBBIE JaHHbIe.— M.: JlalKoB U
K, Aii [Tu Dp Meaua, 2010.— 152 ¢c.— Pexxum gocryna: http:// www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopmanroHHbIE CUCTEMbI M TEXHOJOIMHA B DKOHOMUKE [DIESKTPOHHBIN
pecypc] : yuebnoe nnocodue / H.C. Kocunenko, M.I'. PpuseH. — DIeKTPOH. TEKCTOBLIC JAHHEIC.
— M. : JlamkoB u K, A Ilu Op Meaua, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
poctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEepaTypa:

1. HTepHET-TEXHOIOTUH B KOHOMUKE 3HaHWU. ydeO. mocoOue ais By30B. pek. YMO By30B
Poccuu o o6pazoBanuto/ H. M. A6aukeeB [u np.].- M.: UTHOPA-M, 2010.-448 c.

2. Pymsuuea E. JI.,, Cmocaps B. B., T'arapuna JI. I'. HMudopmanmoHHbie TEXHOJIOTHHU.
nomyimeHo M-BoMm obpazoBanusi PO. yueb. mocobue s cpen. mpod. obpazoBanus/ E. JL
Pymsnuesa, B. B. Cimtocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukosa T. U., Ilemkosa O. B. UHdopmaiioHHble TEXHOJIOTHH U IPOrpaMMHUPOBaHUE.
METOJl. yKa3aHHMsl [0 BBINOJIHEHUIO KypcoBod pabotbl js crneu. 080801 ITpuxnannas
uHpopmatuka B skoHomuke/ coct. T. . Benepuuxona, O. B. Ilemkosa.- Mpkyrck: M3a-Bo
BI'Y2II, 2008.-15 c.

4. TlemkoBa O.B. Texnonoruu ob6padotku Tabmun Gopmara cnucok B Excel 2016 .- Mpkyrck:
Wzp-so BI'Y, 2020.- 89 c.

5. TonoBunpina M.B. MHbopMaImoHHble TEXHOJIOTUU B DKOHOMHKE [DIIEKTPOHHBIN pecypcl/
M.B. TonoBuiibiHa— DJIEKTPOH. TEKCTOBbIe AaHHbIe.— M.: VHTepHET-YHHUBEPCUTET
Nudopmanmonneix  Texnomoruit  (MHTYWT), 2016.— 589 c.— Pexwm pocryna:
http://www.iprbookshop.ru/52152.html.— 35C «IPRbooks»

6. I'punGepr A.C. MHdopmanMoHHBIE TEXHOJOTUU VyNpaBieHHs [DIEKTPOHHBIN pecypc]
yaebHoe nocobue st By30B / A.C. I'punbepr, H.H. I'op6auer, A.C. Bonnapenko. — DIeKTpoH.
TekcToBble jaHHble. — M. : IOHUTU-JTAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
noctyna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenb pecypcoB HMH(OPMANHMOHHO-TEJEKOMMYHMKANUOHHON ceTtH «UHTepHeT»,
He00XO0AMMBIX /ISl OCBOCHUS AUCUMILIMHBI (MOAYJIf), BKJIIOYasA npodeccuoHaNbHble 0a3bl
AAHHBIX H MH(POPMAITMOHHO-CIIPABOYHbIE CHCTEMbI

JUis  OCBOEHMSI AMCHMILIMHBI O0ydYaromeMmycsi HEOOXOIMMBI CIIEAYIOIUE PECYPCh
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
— Caiir baiikanbCKoro rocyapcTBEHHOTO YHUBEPCHUTETA, aapec aoctyma: http://bgu.ru/, moctym
KPYIJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 T1000# Toukn HTepHeT
— DnekTponHO-OubMoTeunas cucrema [PRbooks, aapec nocryma: https://www.iprbookshop.ru.
JIOCTYI HEOTPaHUYEHHBII

9. MeToauveckne yKa3aHus s 00yYAOLIUXCS 110 OCBOCHHUIO JUCHUIJIMHBI (MOAYJIs1)

N3y4arh AMCHMIUTMHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEA0BATEIbHOCTHIO,
KOoTOpass o0Oo3HaueHa B €€ cojJepXkaHWW. J[Is yCHemIHOro OCBOEHMsS Kypca oOydaroIiuecs
JOJIKHBI UMETH NepBOHauanbHble 3HaHus B o0nactu Uudopmaruku u UKT cpeaneil mkomsl.

Ha nexumsix mpernopaBarenb O3BYYMBAET TEMY, 3HAKOMMT C IEPEYHEM JIMTEPATYyphl IO
TeMe, OOOCHOBBIBa€T MECTO M pOJb 3TOM TeMbl B JaHHOW JMCUUIUIMHE, PAacKpbIBaeT ee
IpakTUYecKoe 3HaueHue. B Xoze jekuuid CTyAeHTYy HEO0O0XOAMMO BECTH KOHCHEKT, (pUKCHUpPYsS
OCHOBHBIC ITOHATHS U IPOOJIEMHBIE BOIIPOCHI.
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[IpakTuyeckne (CEMMHAPCKHE) 3aHATHUS IO CBOEMY COAEP)KAHUIO CBS3aHBI C TEMATUKOMN
JICKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€JIECO00Pa3HO ¢ KOHCIEKTA JIEKLIUH.
3amanue Ha TPAKTHYECKOEe (CEMHHApPCKOE) 3aHSATHE COOOMIAeTCsl OOyYaroIuMcs OO0 €ro
npoBeneHus. Ha cemunape mpenogaBaTenb OpraHu3yeT OOCYXKICHHE 3TOW TEMBbl, BbICTyHas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M HKCHEpTa Y4eOHO-TIO3HABATEIBHOW ESTEIbHOCTH
o0ydJaromerocs.

N3ydyenne quCUIUIMHBL (MOJTYJIs1) BKIIOYAET CAMOCTOSATENbHYIO paboTy 00ydaroIerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIHHONU pabOThI CTYJEHTOB C YYacTHEM IpernojaBaTeeit
SIBIISTFOTCSL:

* TEKYIIHE KOHCYJIbTAIUU;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUUECKOTO CO/ICPIKAHUS TUCIIUILIIHH:
(B yachl KOHCYNBTAIU, IPEAYCMOTPEHHBIEC YUYEOHBIM IJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aaHHi (B 4achl MPAKTUYECKUX 3aHATUH);

* IPUEM H 3aIllUTa JJA0OPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHIA);

OCHOBHBIMH BHJAaMH CaMOCTOSITEIBHOH pPabOThI CTYIEHTOB 0€3 y4acTHs
npenojaBaTeneil BIsIOTCS:

* (hopMupoOBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIMI Ha 6a3e peKOMEHI0BaHHOH
JIEKTOPOM Yy4eOHOHN nuTeparypbl, BKIO4Yas WHGOPMAIMOHHBIE OOpa30BaTEIbHBIE PECYPCHI
(27EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Ip.);

* CaMOCTOSITENIbHOE H3yYEHUE OTIENbHBIX TEM WJIM BOMPOCOB MO Yy4YeOHUKAM WIU
y4€OHBIM TTOCOOUSIM;

* HanucaHue pedepaTos, JOKIIAJIOB;

* IOATOTOBKA K CEMUHApaM U Jab0opaTOpHbIM paboTaM;

* BBINIOJTHEHHE JOMAITHUX 3aJaHUil B BUJE PEIICHUS OTIENbHBIX 3a/lady, MPOBEICHUS
TUIIOBBIX PAacYeTOB, PAaCUYECTHO-KOMIBIOTEPHBIX W WHAMBHIYAIbHBIX pPa0OT IO OTIEIbHBIM
paszenamM coJepKaHus AUCUUILUINH U Jp.

10. Hepeqeﬂb HH(l)OpMaIII/lOHHbIX TeXHOHOFHﬁ, HCIO0JIB3YEMBIX IIPH OCYINECTBJICHUU
00pa3oBaTeIbLHOIO MPoUecca MO0 AMCHUILINHE (MO1YJII0), BKJIKYAS NepeYeHb
IporpaMMHoOro odecrneueHus

B yueOHOM mporiecce UCONb3yeTcs Cleayolee MPorpaMMHOe 00ecieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepHaJIbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM Il OCYLECTBJICHUSA
00pa3oBaTeILHOIO MPoOUEcca MO0 AUCHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucmosib3yeTcs ciaeayroliee 000pya0BaHue:
— ITomenieHust U1 CaMOCTOSATENIBHOM PabOThl, OCHAILIEHHBIE KOMITBIOTEPHOM TEXHUKOM €
BO3MOKHOCTBIO MOKITI0UEHUS K ceTH "MHTepHeT" n o0ecnieueHreM J0CTymna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENIbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU AJIsl IPOBEACHUS: 3aHATHI JIEKIIMOHHOTO THIA, 3aHATHI CEMUHAPCKOTO
TUTIA, MPAKTUYECKUX 3aHITHIA, BBITIOJHEHHS KYPCOBBIX pabOT, TPYNIOBBIX U UHIUBUIYATBHBIX
KOHCYJIbTAIIMH, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBAaHHBIE
CHeUATU3UPOBAHHON MEOEIbIO U TEXHUUECKUMU CPEICTBAMH 00yueHUs,
— MynbTHUMe THIHBIN KJTacc,
— KommnsrorepHslii knace



